Minety Pre-school CIC
Policy/Procedure

Fees policy

Policy statement

Minety Pre-school is a Community Interest Company and is a non-profit making organisation. Fees are
set by the Pre-school directors and are reviewed annually. The Directors take into account the costs of
staffing, the cost of the rent, perishable goods and the costs of replenishing pre-school toys, paper,
stationary and play equipment.

Procedures

Minety Pre-School offers full day or sessional care, Monday to Friday term time only, for 38 weeks of
the year.

Sessions run from Monday- Friday 9am-12pm and 12pm-3pm. Children can attend a single session or
both sessions from 9am-3pm. Children can also attend a lunch time 1 hour slot after the morning
session from Monday to Friday 12pm-1pm.

Any non-funded hours will be charged at the current set hourly rate.

Individual bills will be sent out for any non-funded sessions and payment should be made in advance
for the coming term.

If a child should miss any of their allocated non funded sessions, the full fee will still be charged.

If Minety Pre-school has to be closed for any reason — including but is not limited to: Fire, burglary,
accidents, infectious diseases and adverse weather, the fees will not be reimbursed if children miss any
booked sessions, however if the school is closed longer than 7 days the Directors will meet and discuss
whether fee charges will be reimbursed from that point on.

If a child is absent without notifying the pre-school

A months’ notice in writing must be given if a child leaves pre-school before their expected date.

All due fees must be paid in full up to and including the last day of the written notice.

If a child is absent the preschool will follow the absence and attendance policy procedures.

For continued absence and depending on the circumstances, the Pre-school reserve the right to
withdraw the child’s preschool and any outstanding bills must be paid including a further week for the
notice required. The pre-school will take steps to recover any outstanding fees.

Funding requirements

This policy was adopted by Minety Preschool CIC on:

As part of the agreement signed by parents applying for funding for their child, parents must ensure
that their child attends those sessions regularly.

If the local authority auditors see a pattern of absences e.g. three missed Thursdays in a row, they will
want to see letters of absence. They have a duty to ensure that Public Monies are not misused and they
have been known to reclaim funds which they suspect have been fraudulently obtained.

Minety Pre-School will endeavour to try and help any parent/carer who is experiencing difficulty
paying their bill.
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